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My SEND Support File

	 



Add my photo here!






My Name is ………………………………………


My Setting is called ……………………………..


Days/hours I attend ……………………………..


My file started on ……………………………….
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	[image: Image result for purple handprint]Welcome to My SEND Support File

This profile is a working document, therefore the contents list below is for guidance only. 
Each file will include different information relevant to each child’s individual journey.
There is space in each section should you wish to add to the contents            
page.


	Contents:

	Section 1 – 
Child Information 

· Key Information Sheet
· All About Me Page
· EYFS Tracking
· Contact Record


	Section 2 – 
Inclusion Support Interventions

· Provision Mapping
· Support Plans
· Focus Observations
· Visit Records


	Section 3 – 
Reports from other professionals

· Include all reports in this section. Remove any pages including personal information (i.e. child’s address, NHS number) and file with other confidential documents.


	Section 4 – 
Information and Resources

· This section is for filing any other useful documents which may include activity sheets, visual supports, templates or advice and guidance documents.
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Section 1:

Child Information
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Key Information Sheet – Child’s details


	

	Child’s Name:



	Date of Birth:



	Names of parents / guardians:



	Child’s home language:


	Contact details:





	Name of setting:




	Date started at setting:


	Setting SENCO:




	Keyperson:


	Days / Hours of attendance:





	Identified SEN / Additional Needs:





	Medical needs (please insert additional sheets if required):





	Any other professionals involved:







[image: Image result for purple handprint][image: Image result for Cartoon stars]People around me
These may be special people in my life at home, at nursery or other people involved in supporting me i.e. family, keyperson, special friend.
What you need to know to support me
What helps me i.e. I need you to use visual supports to help me understand instructions, I need praise and encouragement to join activities, I need a quiet space to calm down if I am upset.
My Goals 
These are the things I am learning to do i.e. play a game with a friend, use my words to ask for ‘more’.
Name   ……………………………….
Age      ……………………………….
Setting ……………………………….
What is important to me?
These are the things that increase my well-being and make me happy i.e. a special toy, playing outside.
Child’s Photo Here
All About Me
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              EYFS TRACKING GRID


	Name: 

DOB: 
	Academic Year:

Age in Months: 


	Areas & Aspects of Learning
	Birth-11 months
	8-20 months
	16-26 months
	22-36 months
	30-50 months
	40-60 months 

	Personal, Social and Emotional Development

	Making relationships
	

	
	
	
	
	

	Self-confidence & Self-awareness
	
	
	
	
	

	

	Managing feelings & behaviour
	

	
	
	

	
	

	Communication and Language 

	Listening & attention
	
              
	
	
	
	

	

	Understanding
	

	
	
	
                                               
	
	

	Speaking
	
                   
	
	

	
	
	

	Physical Development

	
Moving and Handling
	

	

	

	
	
	
	

	
Health & Self-care
	
                  
	
	
	
	
	
	

	Literacy

	
Reading

	
	
	
	
	
	

	
Writing

	
	
	
	
	
	

	Mathematics

	
Numbers

	
	
	
	
	
	

	
Shape, space & measures
	
	
	
	
	
	

	Understanding the World

	
People & communities
	
	
	
	
	
	

	
The World

	
	
	
	
	
	

	
Technology

	
	
	
	
	
	

	Expressive Arts & Design

	
Exploring media & materials
	
	
	
	
	
	

	
Being imaginative

	
	
	
	
	
	

	
Completed by: 


	
Date: 





	Date 
	Professionals/ people involved
	 Type of contact
	Comments / Notes 

	 Completed by


	Example:
14/08/19
	SALT
	Report received via post
	SALT Report and Care Plan received. Report and care plan including targets and strategies can be found in Section 3 of this folder. Pages including personal information have been filed securely.
	A.B
Nursery SENCO


	
	
	
	
	




	
	
	
	
	



	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Contact Record
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Section 2:

Inclusion Support Interventions
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Provision Mapping						    [image: ]
EXAMPLE COPY – 
Please complete this electronically by downloading the form at www.familyspacecroydon.co.uk
	Child’s Personal Details


	Name

	Date of Birth



	Setting Details


	Setting Name

	Child’s Start Date



	Support Needs


	Pupil’s identified needs (e.g. SLD, VI, SALT, Behaviour) – please list all needs that apply to the child


What needs does the child have?

State needs and also any diagnoses or registered disabilities.




	Type of support 
(1:1, 1:2, small group), 
Please specify
	Please give details of duration of support
	What is the support used for?
(e.g. IEP focus, personal care)
Please specify

	

What support was provided and when?

Was it 1:1, 1:2, small group? Include size of group and number of adults present.






	
What time was the session held?
How long did the session last?

Set the scene – a focus activity, circle time.

The cost of time and resources.

	
State why you provided the support. What are the desired outcomes of this support?

If a target on an IEP/Support Plan, state what target.


	Specialised Equipment required 
(e.g. seating, walking aids, etc.)
Please specify
	Please give details of duration of required equipment

	

Is any specialist equipment required?
State the equipment and for what intervention the equipment was used for.
State how the equipment supported.

Add cost of these if applicable.

	
State if the equipment was required for all or part of the intervention.

State if equipment is required for whole or part of session.




	Specialised educational resources used
(e.g. sensory room, switch toys, etc.)
	Access for communication
(e.g. Makaton, PECS, etc.)

	
Are there any specialist resources required to support the child?
State the resources and for what intervention they were used for.
State how the resources supported.

Add cost of these if applicable.

	
What resources are used to aid communication and how are they used?

e.g. 
· Visual timetable to support with understanding routines.
· Now & Next cards to support transitions. 
· Picture cues to support requests/independence. 


	Therapy or outside agency involvement
(e.g. physio, SALT)
	How often? Care plans/
Targets in place?

	
State any other agencies involved in supporting the child.



	
What level of involvement do they provide?

Are there any care plans in place? Have targets been provided to support with child at the setting?

	Behaviour support (e.g. visual timetable, specific strategies, circle time, social stories etc.)

What interventions are used, if required, to support behavioural learning?

State what is used, when and reason for this.







DECLARATION 
All information given is complete and true, treated as confidential and stored securely. Any false declaration or misleading statement or any significant omission may make this funding request invalid. All permissions have been received from the relevant parties before information has been shared. 
	
	Print Name
	Signature
	Date

	Setting


	
	
	





Individual Support Plan


Child’s Name:  ………………………………..               Date of Birth:  ………………………………..            Setting: ………………………………     

Date of plan:  ………………………………....              Written by: ……………………………………            Support Plan No: ………………….

	
	What can I do now?
i.e. Jay can play by himself at the table with the toy cars for up to five minutes.
	What I would like to do next…
i.e. Jay will be able to play with the cars alongside a peer for up to two minutes.
(Include area of learning when setting each target)
	How can you support me to achieve this?
Consider what strategies/provision needs to be in place.
What resources will you need?
When/where will strategies be implemented?
	Target Review Date
See overleaf for review details

	1
	



	




	




	

	2
	
	
	
	


          

	Parents’ Comments:

	


Signed:




	
	Date 
	Review of Target
Have the outcomes been achieved?
What are the next steps?
Are there changes to be made?
	Review completed by:

	1
	



	











	

	2
	
	













	




	Support Plan Target:

	



	Date                             
	Focus Observation
Examples of what to look for:
How does the child engage with the activity?
What can they do with support? What are they doing on their own?
Have you observed any progress/changes?
	Comments
Think about why the child responded the way they did.
Is there anything you changed or something to change next time?

	
	







	

	
	







	

	
	







	

	
	







	

	
	







	

	
	






	






	Review visit record 

	
Child: 
	
Setting: 
	
Date of visit: 

	
Purpose of visit: 	

	Key Points from Visit: 
 








	Agreed Actions & by Whom:






	


		Review visit completed with:  (complete boxes as appropriate)

	Role
	Parent
	SENCO
	Key person
	EY SEND Inclusion Team Member
	Other professionals 

	
Name
	
	
	
	
	




	Early Years Foundation Stage tracking: (delete as appropriate)          Not seen                          Reviewed/Updated                           Copy taken

	Focus Observations: (delete as appropriate)                                              Seen                                      Not seen                                 Copies taken

	Date of next appointment: (if appropriate)





	[image: cid:image001.png@01D55748.4EE83400]


My SEND Support File

	 



Section 3:

Reports / Care Plans from other professionals

Include all reports in this section. Remove any pages including personal information (i.e. child’s address, NHS number) and file with other confidential documents.
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Section 4:

Information and Resources
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